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5-Page guidelines for paper reviewers in 9 easy steps 

 

1. Go to the EasyChair webpage for the A-LIEP 2017 and login: 

https://easychair.org/conferences/?conf=aliep2017 

 

 

 

2. Select the Alerts tab for new review requests. 

 

 

 

You will see all the review requests assigned to you. You can click the View option (the magnifying glass 

icon) to access more information on the review requests. 

 

https://easychair.org/conferences/?conf=aliep2017
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3. Make sure that you change your role to subreviewer. As a subreviewer, you can now accept or 

decline the review requests by clicking the Answer request in order to write the review. 
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4. When you answer the review requests, you need to make one of three decisions: I agree to review 

this submission; I do not agree to review it; I will decide later. Tick box ‘Send message’, then click the 

red button Send and/or Send Message.  

 

 

 

5. When your role is a subreviewer and you accept our review requests, you are now able to access the 

papers (submissions) and submit your reviews. 
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6. The submissions you have agreed to review show on the top left tab. You can access the assigned 

papers through the Submission # items in the main menu (# indicates the ordinal number of each 

submission). 

 

7. Once you select the submissions, you can download the assigned papers/PDF files by clicking the 

yellow folder.   

 

 

 

8. Send each review of yours by clicking the Submit review in the right menu. 

 

9. After clicking the Submit review, an evaluation form appears. You need to evaluate several aspects of 

the papers and provide your final decisions. Do not forget clicking the red button ‘Submit review’ when 

you finish your review process. 

 

We are grateful for your cooperation and help us review the A-LIEP 2017 papers. 
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